[image: ]            [image: ][bookmark: _GoBack]WILLIAMS COUNTY SCHOOL DISTRICT #8 FUNDRAISING REQUEST FORM


This form must be completed, approved by the participating principal, and submitted to the Superintendent for approval at least five working days prior to the date of the event. If approved, a copy of this form must be available at the event/activity. For information on the process please contact the building principal or the superintendent.

General Information
Name of Organization __________________________________ 	Date of Event _______________
Event Contact Name ___________________________________   	Email  _____________________	
Location of Event ______________________________________  	Phone Number ______________
Purpose for which funds are being raised. 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Activity Information
Event/Activity Title _________________________________________________________________
Location where solicitation will take place _______________________________________________
Date(s) of solicitation  ______________________________________________________________
Time(s) of solicitation  ______________________________________________________________
Detailed description of solicitation activity
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Food Activity
Will food or drink be sold or given away at the event/activity? Yes___ No___
If yes, explain what will be served or sold and who is preparing and/or providing it.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Facility Preparation/Custodial Services     (This is the responsibility of the requesting party)
Description of preparation, equipment to be used, and clean up. ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Benefitting Organization
If different from your student club/organization
Organization Contact _______________________________________________________________
Address__________________________________________________________________________
Phone _________________________________________Email _____________________________
Contact Person _______________________________________Phone _______________________
Brief description of organization and how funds will be used _________________________________
________________________________________________________________________________________________________________________________________________________________

Additional Supporting Organizations
Individual(s) ______________________________________________________________________
Merchant(s) ______________________________________________________________________
Corporation(s)_____________________________________________________________________







Note: These types of solicitation must be cleared through the building principal and superintendent.  Incomplete request forms will not be considered.  If additional space is needed, please attach additional sheets. 


Activities calendar verified for conflicts__________________________________________________
Principal: ☐ Approved       ☐ Denied	Signature________________________________________   
Superintendent: ☐ Approved       ☐ Denied	Signature__________________________________          
Explanation:______________________________________________________________________
________________________________________________________________________________________________________________________________________________________________
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